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Purpose: To establish the basic structure for the assignment and transfer of students. 

The policy of the board is to maintain school attendance zones for the purpose of assigning 
students to its schools. In all cases of exception to a regular zoned assignment, there must be 
space, faculty, staff, and curriculum availability adequate to accommodate such exceptions. The 
superintendent is authorized to investigate transfers including, but not limited to, investigation 
of all transfers in a single school. 

Further, all students will attend the schools to which their residence is zoned, except in special 
circumstances or where school choice is permitted (see policy JFB). Annually, the 
superintendent or his/her designee will project the enrollment for each school for the upcoming 
school year. Based on these projections, the enrollment for the current school year and the 
capacity of each school (excluding portables), the superintendent or his/her designee will 
identify schools projected to be underutilized or over-utilized. The superintendent will develop 
administrative rules to determine space availability. 

Once granted, student transfers are effective through the highest grade at the assigned school. 
All transfers of school assignments will require that written verification is on file to show that 
one or more of the following conditions exist. 

Childcare 

When requested, assignments may be made for kindergarten through grade eight students only. 
Such assignments require documentation to be presented for elementary students during the 
initial transfer year and updated by May 1st prior to the 3rd grade enrollment. 

For middle school students, documentation must be presented during the initial transfer year 
and updated by May 1st prior to the eighth grade enrollment. The documentation should show 
that all adult family members of the students' household who are legally responsible for the 
student are engaged in full-time employment, are full-time student(s), or are disabled and 
incapable of caring for children. Such circumstances must make them unavailable to care for 
the student(s) immediately before and/or after school hours. 

Administrative 

Consideration may be given to legitimate requests due to severe hardship. Such requests must 
be authenticated by the recommendations of a licensed professional such as medical doctors, 
psychiatrists, psychologists, social workers, school administrators, etc. 

The superintendent reserves the right to grant an administrative transfer for extenuating 
circumstances. 



Special Program(s) of Study 

Requests for program transfers for high school students that will serve the needs of the student 
and the district may be granted. The superintendent or his/her designee will publish a list of the 
specific programs of study available for this option on an annual basis. 

Employee Option 

Requests for out-of-attendance-zone assignments for children of full-time district employees 
may be granted. The superintendent will direct the criteria for granting transfers. All employee 
option transfers are subject to space availability. 

Transportation 

No out-of-attendance-zone student will be transported on any bus or public vehicle owned or 
controlled by the district, the exception being those students who have been given a school 
assignment which makes provision for such transportation. 

Transfer Revocation 

A student's transfer may be revoked for reasons including, but not limited to, repeated tardiness 
and/or other irregularities of attendance and repeated consequential violations of the discipline 
code. The district will set forth procedures for revocation appeals. The superintendent has the 
authority to determine a final date for transfer revocations on an annual basis. 

Transition Students 

Any student returning to the district as a result of the following reason(s) will be transitioned 
into their zoned schools per the recommendations of the hearing officer Director of Student 
Support Services or his/her designee: 

 a student returning from the department of juvenile justice/adult correctional institutions 

 a student returning from the department of mental health 

Cf. BBA, JFAA, JFB, JJIB 
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Legal references: 

Federal Law: 

Homeless Assistance Act, Pub.L.No. 100-77, 101 Stat. 482-538 (1987), also 
known as the McKinney Act. 



Title VI of the Civil Rights Act of 1964 - Prohibits discrimination on the basis of 
race, color, national origin, religion or sex. 

Uniform Tax Act (Section 1524, Internal Code) Section 610 E, Code Section 6676 
E - All dependents age five and above required to have social security number. 

No Child Left Behind Act of 2001, P.L. 107-110, Section 4155. 

S.C. Code, 1976 as amended: 

Section 59-19-90(9) - School trustees have power to transfer and assign pupils: (see 
59-19-510 for right to appeal). 

Section 59-19-510 - Right to appeal to county board of education; petition. 

Section 59-63-30 - Qualifications for attendance. 

Section 59-63-40 - Discrimination on account of race, creed, color or national 
origin prohibited. 

Section 59-63-45 - Procedures for reimbursement for districts for cost of educating 
non-resident students. 

Section 59-63-210 - Grounds for which trustees may expel, suspend or transfer 
pupils; petition for readmission; expulsion, suspension or transfer. 

Section 59-63-250 - Transfer of pupils. 

Section 59-63-470 - Transfer of pupils when enrollment of such pupils threatens to 
disturb peace. 

Section 59-63-480 - Attendance at schools in adjacent county. 

Section 59-63-490 - Transfer to adjoining school district. 

Section 59-63-500 - Transfer without consent of school district of residence 

Section 59-63-510 - County board of education authorized to order transfer. 

Section 59-63-520 - Consent required for transfer. 

Federal Court Decisions: 

Milliken v. Bradley, 418 U.S. 717. 

Tasby v. Estes, 412 F.Supp. 1185, aff'd 572 F.2d 1010. 



Evans v. Buchanan, 393 F.Supp. 428. 

Armour v. Nix, No.79-6108 (N.D. Ga. May 12, 1979). 

U.S. Supreme Court: 

Parents Involved in Community Schools v. Seattle School District No. 1, 127 S. Ct. 
2738 (2007). 

State Board of Education Regulations: 

R-43-272 - School admission. 

R-43-273 - Transfer and withdrawals. 
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AR JFABC-R Student Assignments and Transfers 

Issued 10/17  

Assignment and Transfer of Students  

The transfer and/or assignment of students to the district's schools is made in accordance with 
board policy. All assignments are based upon parental/guardianship residence or other lawful 
residence/admission as provided in policy JFABC. State law grants authority to the district to 
require a parent/legal guardian with whom a student resides to establish proof of residency 
within the district. A student's residence is defined as the structure in which he/she and his/her 
parents/legal guardians actually reside on a continuing basis and to which all official residential 
registrations refer. Further, proof of residency may be required by a principal when deemed 
necessary. 

State law also requires that a copy of official documents establishing a guardian relationship 
with a student, whether legal, testamentary, or by judicial appointment, be on file. In the case of 
a child living with an adult other than a parent/legal guardian, state law and policy JFAA 
(Admission of Resident Students) require an affidavit establishing the right to attend for an 
approved reason.  

If the address given for an individual proves to be incorrect, the school assignment becomes 
invalid and must be corrected by the principal by requiring the student to return to the zoned 
school based upon the procedures for transfer revocation. If it is determined by the district that 
an address is incorrect and the student lives out-of-district, the parent/legal guardian will pay 
the cost for educating the student while in attendance at district schools. The school assignment 
becomes invalid and must be corrected by the principal by requiring the student to return to the 
zoned school district based upon the procedures for transfer revocation. Parents/Legal guardians 
will be notified in writing when a student is enrolled illegally.  

If a student's address changes during the school year, the student will be given the option of 
remaining at the school he/she is attending for the remainder of that school year. However, the 
student must enroll in his/her zoned school at the beginning of the next year.  

An out-of-attendance zone transfer may be requested for one of the following reasons pursuant 
to board policy. Parents/Legal guardians must provide transportation. 

 childcare  

 administrative  

 high school senior transfer 

 special program(s) of study (grades nine to 12 only)  

 employee option  

In order to plan for instructional staff, transfer requests will be accepted from the parent/legal 
guardian beginning March 1st and ending May 1st in the registrar's office of student support 



services. If March 1st occurs on a day when administrative offices are closed, requests will be 
accepted beginning the first open day after the 1st. Space availability (excluding portables) will 
be determined annually by the superintendent’s designee, the director of student support 
services, with input from facility services, research and evaluation, executive directors of 
schools, and the director of special education with final approval from the superintendent’s 
cabinet.  

Principals will be notified in writing of space availability for school transfers on or before 
March 1st. A determination of the projected number of students to be enrolled to meet the 
criteria of 98 percent of the capacity of the school will be made by Richland County School 
District One by the beginning of the transfer acceptance period. No applications will be 
accepted for schools with no space availability.  

Childcare  

Childcare transfers will be granted only to students in grades K through eight. Such transfers 
require documentation to be presented for elementary students during the initial transfer year 
and updated by May 1st prior to the third-grade enrollment. For middle school students, 
documentation must be presented during the initial transfer year and updated by May 1st prior 
to the eighth-grade enrollment. The documentation should show that all adult family members 
of the students’ household who are legally responsible for the student are engaged in full-time 
employment, are full-time student(s), or are disabled and incapable of caring for children. Such 
circumstances must make them unavailable to care for the student(s) immediately before and/or 
after school hours. 

When care is to be given in a private home or commercial childcare facilities are used, transfers 
may be granted to the zone of the caretaker or commercial childcare facility only when space is 
available. 

Childcare transfers may be considered for schools with space availability after the transfer 
season (March 1st to May 1st) under the following circumstances: 

 The family is new to the district. 

 The parents/legal guardians have had a recent change of employment. 

 Changes with the childcare provider have affected the student’s afterschool care. 

 The student has been recently placed with the family. 

The following documentation/information will be required in all cases:  

 application form  

 a childcare affidavit  

 job/school enrollment verification of all responsible adult family members  

 medical verification, if applicable  

 proof of residence 



 copy of the student’s long form birth certificate 

Administrative  

Out-of-attendance-zone transfers may be approved for unusual circumstances and conditions.  

In all such cases, verification will be required and must be documented. Professional opinions 
from medical doctors, psychiatrists, psychologists, social workers, and principals will be used 
in documenting requests to prove a clear condition of danger or hazard exists to the student, 
family, or both. A hardship committee will review written requests. The committee may 
include, but not be limited to, the district registrar, student support services coordinators, the 
principal of the sending school, and principal of the receiving school. Due to the nature of these 
transfer requests, they will be accepted at any time during the school year. An adverse decision 
may be appealed as outlined in the last paragraph under the heading “Monitoring process.” 

A school student who is the victim of physical abuse, harassment, or stalking by a classmate 
during school hours, or otherwise resulting in a restraining order being granted against the 
classmate by a court of competent jurisdiction, may transfer with the consent of the student’s 
school district to another school within or out of the district within 30 school days of the 
restraining order being violated without any loss of eligibility to participate in interscholastic 
activities at the school to which the student transfers. 

The superintendent reserves the right to grant an administrative transfer for extenuating 
circumstances.  

High School Senior Transfer 

Classification of high school students as a freshman, sophomore, junior, or senior is based on 
the cumulative number of specific course credits earned in each grade level. A high school 
senior who attends their assigned school as a junior may request to be allowed to remain in that 
school as a senior, in spite of moving out of the attendance zone or school district. At the time 
of the request the student must have earned the requisite 16 credits to be classified as a senior 
and eligible to graduate in the same school year. 

In cases where a senior has moved out of the district before the start of the senior year, or at any 
point during their senior year and the student desires to complete their senior year in Richland 
One, a written request must be made to the district. Request for high school senior transfers 
must be applied for through the district’s registrar’s office and are subject to the student 
meeting guidelines as outlined in board policy JFAB, Non-Resident Students. In such instances 
where tuition or fees are assessed, students may appeal for a full or partial waiver to the board 
of school commissioners. 

Special program(s) of study  

Transfers may be permitted for high school program(s) of study that are not offered in the 
zoned school. The following criteria must be met: 



 The program must have been offered for two years.  

 The student must show yearly successful completion of the program of study.  

 The student must maintain a “C” average in the program of study.  

 The request for transfer and enrollment must be made prior to the start of the semester.  

Special education transfer requests must be referred to the office of special education where a 
program recommendation will be made by the office of special education. Such transfers will 
apply to students currently placed in special education. 

Employee option  

Children of full-time district employees who desire to transfer to a school other than the school 
to which their residence is zoned must attend either the school in which the parent/legal 
guardian works or a school near where the parent/legal guardian works; or, if that school is not 
the appropriate grade level, the school with the appropriate grade level which is on or nearest 
the employee's primary work site and his/her residence. An employee's work site will be 
defined as a school if that employee does not work at a school. All employee option transfers 
are subject to space availability.  

Employee option transfers involving employees who live in a district other than Richland 
County School District One will require that the employee first obtain a release from his/her 
resident district on an annual basis and, upon acceptance, will have the out-of-district tuition 
waived. The procedures for out-of-district employees will be the same as in-district employees. 
If an employee leaves district employment, continued student attendance will be subject to the 
transfer revocation process.  

Employee option transfers may be considered for schools with space availability after the 
transfer season (March 1st to May 1st) under the following circumstances: 

 The employee is a new hire with the school district. 

 The employee has had a recent change of employment with the school district. 

 A student has been recently placed in the care of the employee via foster care, court 
order, or other legal paperwork. 

Monitoring process  

The district will maintain a system to monitor the accuracy of student assignments. The 
surveillance and monitoring system will become part of the total management system for 
student accounting. Annually, a minimum of 15 percent randomly selected transfers will be 
audited for accuracy of student assignments. The superintendent is authorized to investigate 
transfers including, but not limited to, investigation of all transfers in a single school. 

All admissions by schools and transfer or assignment requests received are required to have a 
minimum of two address verifications.  



Any student found out of zone without proper authorization must be reported to the office of 
district registrar for investigation and correction of assignment. The transfer revocation 
procedures will apply.  

In August and at the beginning of each semester, a report on student assignments and transfers 
will be given to the superintendent.  

The decision regarding issues of student assignment will be made by the district registrar and 
reviewed by the executive director of student support services. First-level appeals must be 
submitted to the executive director of student support services within 10 days of the letter of 
denial. Second-level appeals will be handled by a three-member panel to consist of, but not be 
limited to, the executive director of school administration, ombudsman, cabinet-level 
administrators, and an executive director of schools who does not provide supervision to the 
schools involved in the appeal. The decision of the three-panel committee will be final. 

Athletic Eligibility  

Any transfer made without an actual change of residence by the parent/legal guardian may 
interrupt a student's athletic eligibility in grades seven though 12 for one calendar year (365 
days), effective on the date the change was made. Student(s) should contact the athletic director 
or coordinator to determine eligibility requirements.  

Notification Regarding Transfer Requests  

Notification regarding action taken on all assignments and transfer requests will be made to the 
principals of the schools involved, the parent/legal guardian, and administrators in charge of 
special program(s) of study, when applicable.  

Transfer of School Records  

The records of students follow them from school to school. Records of administratively 
transferred students are handled in the same manner as those students who change schools 
within the district during a school year.  

Revocation  

A student's transfer may be revoked for reasons including, but not limited to, the following: 

 repeated tardiness and/or other irregularities of attendance 

 repeated consequential violations of the discipline code 

 submission of incorrect information 

 employee separation from the district 

The principal will notify the parents/legal guardians of the revocation and the right to appeal to 
the director of student support services or designee. Elementary and middle school students 



may be returned at the end of the semester. High school students and middle school students 
enrolled in high school credit courses will return at the end of a semester or end of the school 
year to ensure that the student obtains the proper course credit. Students may not be returned to 
their zoned schools before the 10-day appeal ends. The appeal must be made within 10 days to 
the director of student support services or his/her designee. During the appeal, the student is to 
remain at the school to which he/she was transferred. The decision of the director of student 
support services or his/her designee is final. 
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